
I 
J: , 

A~PLICATION FOR RECORDS DISPOSITION STANDARD 
I 

1. Dates of Series 
Earliest Latest 

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management Systems D'ivision 
3. I ~ c l r i  , Dwirion. Sulxlivision & Administering Office A d d r q  1 FOR RECORD8 MAN~QEMPM DIVISION USE 

' bate Rceivrd 2pplication No. Date Completed . 

' 

! .. 

Dept. of T r a n s i t  Opera t ions  
R a i l  Maintenance Division/Communications 

9,'Ruords Series Title lfollowcd by titla used in office; if different) 

1015 E. Ponce de Leon 
Decatur ,  GA 30030 

1. Application 2. D.ot. Application No. 

I 1 
I 

1. P a w n  to Contact 5. Working Title I 6. Telephon N u m k r  

R a i l  Radio S u p e r v i s o r y  Log F i l e  
What is the function of the Division and the O f f i a  in which this r m r d  sriw is  crretedl "lSz3 

I. Dwsion and Office Functlon 

The D i v i s i o n  o f  R a i l  Maintenance is charged  w i t h  the r e s p o n s i b i l i t y  o f  
p r o v i d i n g  a s a f e ,  c l e a n ,  and mechan ica l ly  and e lec t r ica l ly  re l iable  r a i l  
t r a n s i t  system f o r  t h e  purpose  o f  t r a n s p o r t i n g  people t o  and from their 
d e s t i n a t i o n s  i n  a p r o f e s s i o n a l ,  e f f i c i e n t ,  and economic manner. 

Tile C e n t r a l  C o n t r o l  f u n c t i o n  i s  r e s p o n s i b l e  f o r  t h e  o p e r a t i o n  and the 
maintenance o f  a l l  e lec t ronic  equipment  related t o  t h e  r a i l  system. 

I .  Record Series Description This file contains the following docuinsnts (includr form numberrand ritlas, if mv): 
Attach samples of the file. 

relating A summary of d a i l y  service c a l l s  r e l a t i n g  t o  f aregates , 
t r a c t i o n  power, e tc .  

Included are: t h e  f o l l o w i n g  f o m s  : 
Summary of Dai ly  Revenue Service ; #- 65- 7766 
MARTA R a i l  T r a n s p o r t a t i o n  - T r a i n  I n t e r v a l  Sheet :  #65-776% 
Radio S t a t i o n  Log - T r a i n  C o n t r o l ;  ##-w73 
Communications : # $5- 177~9 

. Radio S t a t i o n  Log - S u p e r v i s o r y  and C o n t r o l ;  t15-7775 

File IS arranged: By Calendar  Year; by month 

-- . Monthly Reference Rate How often are records referred to which are: 

. %en to twelve months om h . Th!rtwn to twenty-four months OM 2s ; 
One 10 SIX months 01 

twenty lave months -_ 
of Records 

; Legal-size drawers , Shelves ; Other Ispmfy) 

. 
J o t 2  (3 /76l  
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I .  

NO I 14. Questionnaire (Place an "X'i In the powr  column) ,i --- 
a. Is this the offlcial copy df the ser1d 

If nor. where is i t ?  

h. Doer the series eontain conlidentiel information requiring security handling? If yes, cite law or &&lation. 

c. Is this a vital record7 
- - - - -_______I--- 

I 
X 
X 
X t I  nut% t 1 1 1 ~ ~ 1 ! 1 u * s  h.iw! lustwicd IB I  IIIIIII i w n i  o ~ w t c h  v i l l ~ t d  .~ 

__ .__1__1-- --- --.--- ~ -...- 

X g! WIHW aww t u  IWO ~ h u  IIIIUIIIIS 11, lta! Id,: iihihi? i t  ~ii*'i*..-iiy 11) hwi ,  I l w  violu~. Idv It@@ . a  I~WIII I H ? I C I ~ ~ ,  a:ett&Ial 1 1 ~ g . v :  I ~ I M : I I I I U ! ~ ~ ~ S  i* 
scheduled separately! 

1. Is the information containad in this series MT published? I f  v a .  a w g h  copy. 

a. IS the in lornut ion conlainad in this )Nib( ever H u l V Z r d  adlor recordad in a wmmarited report? 
If yes, attach c o w .  

h. Is there a duplication of chis WiM in your office, or in mother office or agency? 
If v a .  where? 

X 
X 

X 

@rcion of id regularly microfilmad? 

21 i. Does tha record series r d l t  in a computer printout? 

etention Requirements The following requires the series to be kept: 

a. State L m  
b. Statute of limitation 

c. Federal law 

I years. 

year!. 

years. 
. I  

years. 

,5 years. 

years. 

d. Audit period, 

e. Administrative need 
1. Federal retmtion instructions 

Attach copy or aacaft of l aw or regularlons. Explain administrative noad. , 

This  in fo rma t ion  i s  needed t o  a n a ~ l y z e s  tine v a r i o u s  i n c i d e n t s  which 
cause  o r  may c a u s e  d e l a y s  t o  revenue s e r v i c e .  

-_. --__--- -___ ~ 

16. Approved O ism i t ton  Instructions This agency recommends that the file wier be cut of1 at the end of each: 

___ Ihen. Catenclm Yeel: IJ  Fiscal Yeat; LJ Other 

monthls) L-- vear(r); then Hold in the current filer area 

Transfer toGtarrRaordr Center: hold 4 v.er(sl: then 
Transfer t I lding area; hold vear(rl; then 

O D s t r o v .  
0 Transfer to Stare Archives f6r permanent retention. 

0 Other fSpsCifvl 

hml% 


